Ph.D. Student Checklist

NAME:________________________________ Student ID#:___________________________                          

1.   REQUIREMENTS





Date Due
Complete
a.   SELECT RESEARCH ADVISOR (insert name below)
       ___________________________



________
________


       Selected in first semester of program of study.

b.   SELECTION OF ADVISORY COMMITTEE



________
________


        Due by end of second semester after enrollment.

c.   POS (Program of Study)





________
________
      Due by end of second semester after enrollment

d.   QUALIFYING EXAMINATION 

       Intent Form must be filed before 1st exam


i. Exam Intent form





________
________
Seminar Announcement - open forum- Submitted to Program office two weeks before scheduled time of presentation.

ii. Results of Qualifier Exam form



________
________
e.   CANDIDACY EXAM    






      
i. Exam Intent form





________
________


ii. Results of Candidacy Exam form



________
________

f.   APPLICATION TO CANDIDACY FORM TO GRAD SCHOOL



g.  COMPLETION OF ALL CORE REQUIREMENTS


________
________


2.   DISSERTATION DEFENSE AND EXAM




      Taken after course work is completed and dissertation draft has been approved 
         by the advisory committee.  Must have an oral component.

a.  DISSERTATION DEFENSE
INTENT FORM
Filed with Program office prior to examination date



i. Arrangements for defense must be made through the

________
________
   Program office and announced by the Graduate

   School (check Graduate School deadlines, usually



   occurs in April for May graduation and November for

   December graduation).

c. DISSERTATION DEFENSE RESULTS FORMS


________
________

3.   DISSERTATION COMPLETED





        Finished copies of dissertation to the Graduate School

________
________
        by deadlines (dates are in the University calendar).

        Copies for ASU Library, MBS program director,

        advisory committee chair, and student.

4.   LAST SEMESTER CHECKLIST
        a.   Register for Graduation Fee




________
________


        b.   File Intent To Graduate





________
________
        c.   Complete final oral defense of dissertation


________
________


        d.   Pay Dissertation Binding Fee and submit copies 

________
________

                     

        

CONTINUING REQUIREMENTS

Continuous Enrollment

· Subsequent to passing Qualifying Examination

· One semester hour of dissertation/regular semester

· One hour/at least one summer term each year
Satisfactory Progress

· A “B” or better in core courses

Time to Degree

· Minimum six semesters of graduate study beyond baccalaureate degree

· Degree requirements completed within eight calendar years after admission
· Subsequent to completion of core courses and qualifying examinations (candidacy) - four calendar years
Residence Requirement

· One year of full-time residency normally required

COMPLETION CHECK

1.
To assess your status against the program guidance

a. Review the Graduate bulletin (See Checklist Before Graduation)

b. Compare student file in MBS against requirements

c. Update any files, forms, signatures or CV as needed

d. Outline calendar of events against deadlines

2.
To confirm progress with your Research Advisor

a. Establish calendar for final reviews of dissertation drafts

b. Inform advisory committee members of status and anticipated reviews

c. Establish content and extent of comprehensive exam with committee

d. Inform committee, offices, and public of intent for dissertation defense

3.
For the dissertation defense, provide and/or collect:

a. Scheduled date and place to MBS and graduate offices

b. Communication to all dissertation advisory committee members
c. Forms to be signed:
i. Candidacy & Qualifyer exams
ii. Defense performance

iii. Dissertation approval

d. Editorial comments for revisions and dates for final review

4.
Upon completion, students will provide

a. Bound copies of the dissertation 

b. Updated student file in the Graduate and MBS office

c. Forwarding information

d. An exit interview with the Program Director
e. An exit comment and evaluation form
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