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New Program Proposal-Bulletin Change Transmittal Form
 FORMCHECKBOX 
  Graduate Council -  Print 1 copy for signatures  and send 1 electronic copy to mmcginnis@astate.edu
	New Program (The following critical elements are taken directly from the Arkansas Department of Higher Education’s “Criteria and Procedures for Preparing Proposals for New Programs”.)  Please complete the following and attach a copy of the catalogue page(s) showing what changes are necessary.

	
Department Curriculum Committee Chair
Date
	
COPE Chair (if applicable)
Date

	
Department Chair
Date
	
General Education Committee Chair (if applicable)
Date

	
College Curriculum Committee Chair
Date
	
Undergraduate Curriculum Council Chair
Date

	
College Dean
Date
	
Graduate Curriculum Committee Chair
Date

	
	
Vice Chancellor for Academic Affairs
Date


	1.
Proposed Program Title



	2.
CIP Code Requested



	3.
Contact Person (Name, Name of Institution, Address, Email Address, Phone Number)



	4.
Proposed Starting Date



	5.
Program Summary (Provide a general description of the proposed program.  Include an overview of any curriculum additions or modifications; program costs; faculty resources, library resources, facilities and equipment; purpose of the program; and any information that will serve as introduction to the program.)



	6.
Need for the Program (Provide survey data on student interest, job availability, corporate demands and employment projections.  Focus mostly on state needs and less on regional and national needs, unless applicable to the program.)



	7.
Curriculum Outline (Identify new courses and state program admission requirements.)



	8.
Faculty (List names, credentials, and rank of faculty who will be teaching courses in the proposed program.)



	9.
Description of Resources (Current library resources including relevant holdings, current instructional facilities including classrooms, instructional equipment and technology, laboratories.)



	10.
New Program Costs (New administrative costs, new faculty costs, new library resources and costs, new instructional equipment and costs, distance delivery costs, other new costs.  If no new program costs, explain.)



	11.
Sources of Funding (Reallocation from where?  Tuition and fees?  Other?)



	12.
Organizational Chart Reflecting New Program



	13.
Specialized Requirements (Specialized accreditation requirements for the program, Licensure/certification requirements for student entry into the field.)



	14.
Board of Trustees Approval (The proposed date the BOT will consider the new program.)



	15.
Desegregation (Describe black student recruitment and retention strategies.  State the percentage of black students enrolled in institution and projected percentage in new program.)



	16.
How will this program be assessed?



	17.
Does this affect other programs?  If yes, how?




From the most current electronic version of the bulletin, copy all bulletin pages that this proposal affects and paste it to the end of this proposal.  

To copy from the bulletin:

1. Minimize this form.

2. Go to http://registrar.astate.edu/bulletin.htm and choose either undergraduate or graduate.

3. This will take you to a list of the bulletins by year, please open the most current bulletin.

4. Find the page(s) you wish to copy, click on the “select” button and highlight the pages you want to copy.

5. Right-click on the highlighted area.

6. Click on “copy”.

7. Minimize the bulletin and maximize this page.

8. Right-click immediately below this area and choose “paste”.
9. For additions to the bulletin, please change font color and make the font size larger than the surrounding text.  Make it noticeable.

10. For deletions, strike through the text, change the font color, and enlarge the font size.  Make it noticeable.
For Registrar’s Use only
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