
Blackboard 8 Course Copy Instructions 
Copying one Blackboard 8 course to another may be achieved by following the instructions 
below: 

1. Go to the Control Panel of the course  where the information to be copied is found  
 

2. Under Course Options select Course Copy 
 

 
 

3. Select Copy Course Materials into an Existing Course 
 

 
 

4. Browse and look for the course shell where you want the copied information to go and click 
Select 
 

 



5. Select the Items you want to copy by checking the box to the left of each item (eg. Assignments, 
Tests, Pools and Surveys, etc.) 
 

 
 

6. Click Submit and you are done 
 

 
 

7. Log out of Bb and Log back into the course where you placed the copied items and it should have 
all you copied. 

 

Note: Based on the course size this procedure may take a few minutes or up to an hour before the 
content is copied into your Bb 8 course shell. 

 

 


