Blackboard 8 Course Copy Instructions

Copying one Blackboard 8 course to another may be achieved by following the instructions

below:
1.

2.

3.

4.

Go to the Control Panel of the course where the information to be copied is found

Under Course Options select Course Copy

Course Options

Manage Course Menu * ourse Copy

Course Design Import Course Cartridge
Manage Tools Import Package
Settings Export Course

Recycle Course Archive Course

Select Copy Course Materials into an Existing Course

@ Copy Course

P Copy Course Materials into a New Course

P Copy Course Materials into an Existing Course S

P Copy Course with Users (Exact Copy)

Browse and look for the course shell where you want the copied information to go and click
Select

@ Copy Course Materials into an Existing Course

Bppropriate privileges are needed to copy materials to a destination.
@ Course Selection

" Destination Course 1D Browse...

/= Search for Courses - Windows Internet Explorer

[ http://blackboard, astate.edufwebapps/blackboard tagibjcp_search_course_popup.jspruseDomains=truedcourse Type=coursefuser_id=asearch_input=etext_Field=window.opener. document. selectC |

Search by: @& Course ID O Instructor O Name/Description
| | Search I
Created in Last: & All Courses O Month O Day

- o - - i
Course ID Course Name Created getructor Username Instructor Name

G2257.200960 200960 - ORAL COMMUNICATION Aug 10, 2009 * Select
62265200960 200960 - DRAL COMMUNICATION Aug 10,2009 - select
& Internst #100% v

[JcCalendar




5. Select the Items you want to copy by checking the box to the left of each item (eg. Assignments,
Tests, Pools and Surveys, etc.)

@ Select Course Materials
[Jcontent
Ol units
Jwelcome
[JCourse Documents

Adaptive Release rules for content
User criteria will not be captured if Enroliments are not included.

[JAnnouncements

[Icalendar

[cCollaboration Sessions
[IDiscussion Board

[CJEarly Warning System Rules
[Glossary

[JGrade Center Columns and Settings
[JGroup Settings

[J Settings

[ Staff Information

[Tasks

6. Click Submit and you are done

Submit

Click Submit to finish. Click Cancel to quit. *

Caneel ) Submit

7. Log out of Bb and Log back into the course where you placed the copied items and it should have
all you copied.

Note: Based on the course size this procedure may take a few minutes or up to an hour before the
content is copied into your Bb 8 course shell.




